UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH LAI CHAU Poc 1ap - Tu do - Hanh phiic
Sb: 58 [2024/QP-UBND Lai Chau, ngay ¢/ thang 77 ndm 2024
QUYET PINH

Ban hanh quy dinh vé quan ly, st dung nguoi hoat dgng khong chuyén
trach ¢ xa, phwong, thi tran trén dia ban tinh Lai Chau

UY BAN NHAN DAN TINH LAI CHAU

Can cir Ludt Té chirc chinh quyén dia phwong ngay 19 thang 6 nam 2015;
Ludt sira doi, bo sung mot s6 diéu ciia Ludt Té chire Chinh phu va Ludt 76 chire
chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Can cw Luat Ban hanh van ban quy pham phap ludt ngay 22 thang 6 nam
2015; Ludt sira doi, b6 sung mét sé diéu ciia Ludt Ban hanh van ban quy pham
phap luat ngay 18 thang 6 nam 2020,

Can cit Nghi dinh s6 33/2023/NP-CP ngay 10 thang 6 ndm 2023 ciia Chinh
phii quy dinh vé cdn bd, cong chire cdp xd va ngwoi hoat dong khéng chuyén trdch
& cdp xa, ¢ thon, t6 ddn phd;

Can cit Nghi quyét so 69/2023/NQ-HPND ngay 08 thang 12 nam 2023 ciia
Hoi dong nhdn dén tinh vé quy dinh chirc danh, ché @ chinh sach déi véi nguwoi
hoat déng khéng chuyén trach & cdp xd, ¢ thén, ban, t6 dan phé va nguoi truc
tiép tham gia hoat ddng & thén, ban, té dan pho trén dia ban tinh;

Theo dé nghi cua Giam doc S6 Néi vu.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh vé quan 1y, str dung
ngudi hoat dong khong chuyén trach ¢ xa, phuong, thi trin trén dia ban tinh
Lai Chau.

Piéu 2. Hiéu lwc thi hanh

Quyét dinh nay co hiéu lyc thi hanh ké tir ngay 15 thang 11 nam 2024.



Piéu 3. T6 chirc thwe hién

Chanh Van phong Uy ban nhan dan tinh; Giam ddc S& Noi vu; Thu truéng
c4c sd, ban, nganh c6 lién quan; Cha tich Uy ban nhan dan cac huyén, thanh phé
chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhéin: TM. UY BAN NHAN DAN
- Nhu Piéu 3; CHU TICH

- Bo Noi vy (b/c) \ '

- Thuong truc Tinh uy; (b/c)

- Thuong tryc HDND tinh;

- Chu tich, cac Pho Chu tich UBND tinh;

- Poan Pai biéu Qudc hoi tinh;

- Cyc Kiém tra vin ban QPPL, B Tu phép;
- Céc s, ban, nganh, doan thé tinh;

- HDND, UBND céc huyén, thanh phd;

- Vin phong UBND tinh: V, C; Lé Van Lwong
- Cong bao tinh, Cong Théng tin dién tir tinh;

- Luu: VT, Th4.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH LAI CHAU Doc 1ap - Tw do - Hanh phuc

QUY DPINH
Vé quan Iy, sir dung nguoi hoat dong khong chuyén trach ¢ xa, phuong,
thi tran trén dia ban tinh Lai Chau
(Kém theo Quyét dinh sé:  12024/0D-UBND ngdy  thdng  nam 2024
ciia Uy ban nhén dan tinh Lai Chau)

Chwong I
QUY DINH CHUNG

Pi¢u 1. Pham vi diéu chinh

Quy dinh nay quy dinh vé quan 1y, str dung ngudi hoat dong khong chuyén
trach & x4, phuong, thi tran (sau day goi chung 1a cap x3) trén dja ban tinh Lai
Chau, bao gém: Quy dinh vé tiéu chuén, nhiém vu; bau ct, tuyén chon; thot gian
lam viée, dao tao, boi dudng, quan ly hd so, khen thudng, ky luat, tam dinh chi,
mi&n nhiém, bai nhiém, cho thoi viéc ddi véi nguoi hoat dong khong chuyén trach.

Piéu 2. Péi twong ap dung

1. Céc chirc danh nguoi hoat dong khong chuyén trach cap xa theo quy dinh
tai khoan 1 Diéu 2 Nghi quyét s6 69/2023/NQ-HDPND ngay 08 thang 12 nim 2023
ciia Hoi dong nhan dan tinh vé quy dinh chtrc danh, ché do chinh sach ddi véi
nguoi hoat dong khong chuy@n trach & cap xa, & thon, ban, to dan phd va nguoi
truc tiép tham gia hoat dong & thon, ban, t6 dan phé trén dia ban tinh.

2. Cac co quan Nha nudc, cac td chire Dang, td chirc chinh trj - x4 hoi, tO
chtrc x4 hoi, c& nhan co lién quan dén ngudi hoat dong khong chuyén trach cép
Xa trén dia ban tinh Lai Chau.

) Chuong II .
TIEU CHUAN, NHIEM VU CUA NGUOI HOAT PONG
KHONG CHUYEN TRACH O CAP XA

Picu 3. Tiéu chuin ddi voi nguwoi hoat dong khong chuyén trach & cap

Xa

1. Nguoi hoat dong khong chuyén trach & cip xa phai dam bao tiéu chuan
theo khoan 1 Piéu 36 Nghi dinh s6 33/2023/ND-CP ngay 10 thang 6 nam 2023
ctia Chinh pha quy dinh vé can bo, cong chirc cap xa va ngudi hoat dong khong
chuyén trach & cip x4, ¢ thon, to dan phd.
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2. Pbi véi cac chitc danh: Pho Chi huy truéng Ban Chi huy Quan su cap
YCENEIREnRinrRitequy dinh chuyén nganh vé din quan tu vé; nhan vién thi y
xa phai dap tng tiéu chuan theo quy dinh chuyén nganh vé tha y; cac chic danh
bau cir (bao gom Chu tich Hoi Chir thap d6, Chu tich Hoi Ngudi cao tudi, Pho
Chu tich Uy ban Mit tran T6 qudc va cap pho ciia cac to chire chinh tri - xa hoi)

phai dap g cic tidu chuan theo quy dinh tai Diéu 1¢ cta t6 chitc ma minh 13
thanh vién va quy dinh phép luét c6 lién quan. Truong hop Diéu 18, quy dinh cia
phap luat co lién quan khong quy dinh cu thé thi thyc hién theo khoan 1 Piéu

IDiéu 4. Nhiém vu ciia nguoi hoat dong khong chuyén trach & cip xa

1. Ngudi hoat dong khong chuyén trach ¢ cap xa thyuc hién nhiém vu theo
quy dinh tai khoan 2 DPiéu 36 Nghi dinh s6 33/2023/ND-CP va quy dinh cua cip
c6 tham quyén.

2. Nhiém vu cu thé cua céc chtrc danh nguoi hoat dong khong chuyén trach
& cdp xa do Uy ban nhan dan cac huyén, thanh phd (sau day goi chung 1a cip
huyén) quy dinh dam bao phu hop véi yéu cau thuc hién nhiém vu cta timg don
vi hanh chinh cép xa.

3. Tham quyén phan cong nhiém vy

a) Ban Thuong vu Pang ty cép xi phan coéng nhiém vu cho Vian phong
Pang y cip x3;

b) Uy ban nhén dan cip xa phan céng nhiém vu cho Pho Chi huy trudng
Ban Chi huy Quan sy, Phy trach Dai Truyén thanh - Quan Iy Nha vin héa, Nhan
vién thi y cap x4;

¢) Ban Thudng tryc Uy ban Mit tran T qudc cap xa phan cong nhiém vu
cho Phé Chu tich Uy ban Mt tran T6 qudc & cip x4, Ban Thuong vu cac to chic
chinh tri - xa hoi & cip x4 phan cong nhiém vu cho cip pho cia céc to chirc chinh
tri - xa ho1 & cép xa; Ban Thuong vu cac td chirc xa hoi cép xa phan cong nhi¢m
vu cho Chu tich céc t6 chirc x4 hdi & cép Xa.

) ) ) Chuong 111 .
BAU CU, TUYEN CHON NHUNG NGUOI HOAT PONG
KHONG CHUYEN TRACH O CAP XA

Piéu 5. Hinh thirc bau cir, tuyén chon nguoi hoat déng khong chuyén
trach & cap xa

1. Cac chtrc danh Pho Chu tich Uy ban Mit tran T quéc, Pho6 Chu tich Ho1
Nong dan, Phé Chu tich Ho1 Cyu Chién binh, Phé Chu tich Hoi Lién hiép Phu nit,
Pho Bi thu Poan Thanh nién Cong san HO Chi Minh, Chu tich Hoi Chir thap do,
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Chu tich Ho1 Nguoi cao tudi duoc bau ctr, chuin y, phé chuén theo quy dinh tai
biéu 1€ va cac quy dinh cta phép luat c6 lién quan.

2. Chuc danh Pho Chi huy truong Ban Chi huy Quan sy dugc thuc hién
theo quy dinh chuyén nganh vé quan su.

3. Cac chuc danh: Van phong Pang uy, Nhan vién thu y, Phu trach Dai
Truyén thanh - Quan 1y Nha van héa duoc tuyén chon théng qua hinh thuc xét
tuyén.

Piéu 6. Ciin cir tuyén chon, diéu kién dy tuyén, thAm quyén tuyén chon
ngudi hoat dong khong chuyén trach & cap xa

1. Can cir tuyén chon ngudi hoat dong khong chuyén trach & cap xa

a) Viéc tuyén chon ngudi hoat dong khong chuyén trach phai can cir vao
yéu cau nhiém vu, sé lugng nguoi hoat dong khong chuyén trach dugc giao va
viéc bd tri sd luong theo cac chie danh ngudi hoat dong khong chuyén trach ¢
mdi don vi hanh chinh;

b) Hang nam hodc do yéu cau nhiém vu dot xuat can tuyén chon cac chirc
danh nguoi hoat dong khong chuyén trach, Uy ban nhan dan cap x4 sau khi thong
nhat véi cap ay cung cap, xdy dung ké hoach tuyén chon cac chirc danh nguoi
hoat dong khong chuyén trach cip xa tai khoan 2, khoan 3 Piéu 5 Quy dinh nay
gtri Phong Noi vu tham dinh, trinh Chu tich Uy ban nhan dan cap huyén phé duyét
dé 1am can ctr tuyén chon. K& hoach tuyén chon phai néu rd sb lugng nguoi hoat
dong khong chuyén trach cap xa duoc giao, sd luong ngudi hoat dong khong
chuyén trach hi¢n co, sb luong nguot hoat dong khong chuyén trach cép Xa con
thiéu so voi quy dinh, nhu cu cin tuyén ddi véi timg chirc danh ngudi hoat dong
khéng chuyén trach & cap x3, diéu kién tiéu chuan ddi véi timg chirc danh can
tuyén.

2. Piéu kién dang ky du tuyén ngudi hoat dong khong chuyén trach & cip x&

Diéu kién dang ky du tuyén nguoi hoat dong khong chuyén trach & cap xa
phai dam bao theo quy dinh tai Piéu 3 Quy dinh nay. Uy ban nhan dan cip xi quy
dinh cu thé diéu kién ding ky du tuyén trong ké hoach xét tuyén nhung khong
duogc thap hon tiéu chudn chung, khong trai quy dinh cua phap luat, khong phan
biét loai hinh dao tao.

3. Thdm quyén tuyén chon ngudi hoat dong khong chuyén trach ¢ cap x4

a) Chirc danh Pho Chi huy truéong Ban Chi huy Quan sy dugc thuc hién
theo quy dinh chuyén nganh vé dan quan tu vé;

b) Uy ban nhén déan cp xa c6 thdm quyén tuyén chon cac chirc danh ngudi
hoat dong khong chuyén trach & cap xa quy dinh tai khoan 3 Diéu 5 Quy dinh nay



6

thong qua hinh thirc xét tuyén. Riéng chirc danh Van phong Pang ty, Pang uy
cap x3 ctr dai dién tham gia xét tuyén cting Uy ban nhan déan cap xa, quyét dinh
tuyén chon.

4. Céc truong hop uu tién trong tuyén chon nguoi hoat dong khong chuyén
trach & cap X&

a) Anh hung Lyc lugng vii trang, Anh hung Lao dong, thwong binh, nguoi
huong chinh sach nhu thuong binh, thuong binh loai B;

b) Nguoi dan toc thiéu sb, si quan quin doi, si quan cong an, quin nhan
chuyén nghiép phuc vién, ngudi lam cong tac co yéu chuyén nganh, hoc vién tbt
nghiép dao tao si quan du b, tot nghiép dao tao Chi huy trudng Ban Chi huy Quan
su cap xa nganh quan su co so duoc phong quan ham si quan du bi di ding ky
ngach si quan du bi, con liét si, con thuong binh, con bénh binh, con ctia nguoi
hudng chinh sach nhu thuong binh, con cuia thuong binh loai B, con dé cua nguoi
hoat dong khang chién bi nhiém chat doc hoa hoc, con Anh hung Luc lugng vii
trang, con Anh hung Lao dong;

c) Nguoi hoan thanh nghia vu quan sy, nghia vu tham gia cong an nhan
dan, doi vién thanh nién xung phong, ddi vién tri thuc tré tinh nguyén tham gia
phat trién nong thon, mién nii tir du 24 thang trd 1én duge danh gia xép loai hoan
thanh nhiém vu tré 1én.

Piéu 7. Trinh tw to chirc tuyén chon nguoi hoat dong khong chuyén
trach ¢ cap xa

1. Thong bao tuyén chon

a) Uy ban nhan dan cdp x4 can cr ké hoach tuyén chon da dugc Chu tich
Uy ban nhan dan cip huyén phé duyét, dang tai Thong bao tuyén chon ngudi hoat
dong khong chuyén trach ¢ cip xi cong khai trén phuong tién thong tin dai chung,
Trang thong tin dién tir cAp huyén, xi va niém yét cong khai tai tru so Uy ban
nhan dan cap xi. Noi dung Thong bao can néu 1 s6 lugng chirc danh can tuyén,
tiéu chuan va diéu kién dang ky du tuyén, thoi han va dia diém tiép nhan Phiéu
dang ky du tuyén (Theo mau Phu luc dinh kém), thoi gian va dia diém xét tuyén,
thong tin lién hé ctia ngudi dugc cir nhan Phiéu dang ky du tuyén;

b) Thoi han nhan Phiéu ding ky du tuyén do Uy ban nhan dan cap xa quyét
dinh cho phi hop véi tinh hinh cta dia phuong nhung tdi thiéu phai da tir 20 ngay
ké tir ngay dang tai Thong bao.

2. Thanh lap Hoi ddng tuyén chon

a) Uy ban nhan déan cap xa thanh 1ap Hoi dong tuyén chon c6 tir 05 dén 07
thanh vién do dai dién lanh dao UBND cap x4 1a Chu tich Hoi dong, cac Uy vién
bao gém: bai dién Ban Thuong truc Uy ban Mt tran T quéc cép xa, cong chirc
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cip xd c6 chuyén mén lién quan dén chirc danh ngudi hoat dong khong chuyén
trach & cap x3 can tuyén, cong chirc Van phong - Théng ké 1am Uy vién kiém Thu
ky (Néu khuyét hodc vi 1y do khac khong thé b tri cong chirc Vian phong - Thng
ké tham gia Hoi dong tuyén chon thi bé tri cong chirc khac cho phu hop). Truong
hop c6 xét tuyén chirc danh Vian phong Pang ty thi moi dai dién Dang ty cp xa
tham du;

b) Khong b tri nhiing nguoi cé quan hé 1a cha, me, anh, chi, em rudt ctia
nguoi du tuyén hoac cua bén vo (chéng) cua nguoi du tuyén; vo hoac chéng, con
dé hodc con nudi ctia ngudi dy tuyén hodc nhitng ngudi dang trong thoi han xir 1y
ky luat hodc dang thi hanh quyét dinh ky luat 1am thanh vién Hoi dong tuyén chon.

3. Noi dung, hinh thirc xét tuyén
a) Vong 1

Kiém tra Phiéu ding ky du tuyén theo yéu cau cta vi tri can xét tuyén, néu
dap ung da diéu kién thi nguoi du tuyén dugc tham du vong 2;

b) Vong 2

Hoi dong tuyén chon to chirc phong van dé kiém tra hiéu biét vé k¥ ning
giao tiép, k¥ ning thyc thi cong vu, kinh nghiém cong tac (néu c6) ctia nguoi dy
tuyén theo yéu cau clia vi tri can tuyén. Noi dung phong van do Hoi dong tuyén
chon thdng nhat quyét dinh va khéng cham diém ndi dung phong vén.

Trén co so két qua phong van va cac truong hop uu tién theo quy dinh tai
khoan 4 Biéu 6 Quy dinh nay, Ho1 dong tuyén chon tién hanh bo phi€u kin dé xac
dinh nguoi tring tuyén.

4. Xac dinh ngudi trang tuyén

Nguoi tring tuyén 1a ngudi c6 két qua kiém phiéu cao hon. Trudng hop ¢6
tir 02 nguoi co két qua kiém phiéu bang nhau thi lay theo thtr ty vu tién quy dinh
tai khoan 4 Piéu 6 Quy dinh nay. Trudng hop van khong quyét dinh duoc ngudi
trang tuyén thi bao cao Chu tich Uy ban nhan dan cip xa quyét dinh nguoi tring
tuyén. Riéng d6i v6i chirc danh Van phong Pang ty thi bao cao Bi thu Pang ty
cap xa quyét dinh ngudi trang tuyén.

5. Thong bao két qua, hoan thi¢n ho so tuyén chon

a) Trong thoi han 10 ngay 1am viéc ké tir ngdy c6 két qua tuyén chon, Hoi
ddng tuyén chon phai Thong bao két qua tuyén chon, cong khai trén phuong tién
thong tin dai chung, Trang thong tin dién tir cap huyén, xi, niém yét cong khai tai
try s& Uy ban nhan dan cip xd va gui thong bao cong nhan két qua tring tuyén
bang van ban téi nguoi du tuyén theo dja chi ma nguoi du tuyén di dang ky. Noi
dung thong bao phai ghi rd thdi han ngudi tring tuyén phai d&én tru s¢ Uy ban
nhan dan cap xa dé hoan thién ho so tuyén chon;
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b) Trong thoi han theo thong bao ciia Hoi ddng tuyén chon, ngudi tring
tuyén phai dén tru sé Uy ban nhan dan cap xa d€ hoan thién ho so tuyén chon;

¢) Trudong hop nguoi trang tuyén khong hoan thién du hd so tuyén chon
theo quy dinh hodc c6 hanh vi gian 1an trong viéc ké khai Phiéu diang ky du tuyén
hoic bi phat hién sir dung van bang, chtng chi, chimg nhin khéng dtng quy dinh
dé tham gia tuyén chon thi Chu tich Uy ban nhan déan cép x4 (hoic Bi thu Pang
Uiy cap xa ddi voi chirc danh Vin phong Péang uy) ra quyét dinh hity bo két qua
tring tuyén.

6. Tuyén chon va nhan viéc

a) Cham nhat 15 ngdy sau ngay ngudi trang tuyén hoan thién hé so, Cha
tich Uy ban nhan dan cip xa ra quyét dinh tuyén chon va xép phu cap ddi véi cac
chirc danh tham muu cho chlnh quyén co sé, Bi thu Pang Uy cap xa ra quyét dinh
tuyén chon va xép phu cap d6i v4i chitc danh Van phong Pang ty va giri quyét
dinh t6i nguoi trang tuyén theo dia chi di dang ky;

b) Trong thoi han 20 ngay ké tir ngay nhan dugc quyét dinh tuyén chon,
nguoi duogc tuyén chon phai dén tru so ny ban nhan dan cép xa nhan viéc, trur
truong hop quyét dinh tuyén chon quy dinh thoi han khac hodc dugc Pang uy, Uy
ban nhéan dan cap xa dong ¥ gia han;

¢) Truong hop ngudi dugc tuyén chon khéng dén nhan viéc trong thoi han
quy dinh tai diém b khoan nay thi Chu tich Uy ban nhan dan cip x4 (hodc Bi thu
Pang 0y cap xa néu 1 chirc danh Vian phong Pang tiy) huy bo quyét dinh tuyén
chon;

d) Chu tich Uy ban nhéan dan cap x4 (hodc Bi thu Pang uy cip xa néu la
chic danh Vin phong Pang tiy), xem xét quyét dinh viéc trung tuyén d6i voi
nguoi du tuyén c6 két qua bo phiéu thap hon lién ké so v6i két qua tuyén chon
clia nguoi trang tuyén da bi huy bo két qua tring tuyén theo diém ¢ khoan nay
hodc diém ¢ khoan 5 Piéu nay;

d) Truong hop c6 tir 02 ngudi trd 1én c6 két qua bo phiéu thap hon lién ké
ma bang nhau thi Cha tich Uy ban nhan dan cp x4 (hoic Bi thu Pang ty néu 1a
chtic danh Vin phong Pang uy) quyét dinh nguoi trang tuyén theo quy dinh tai
khoan 4 Piéu nay;

e) Chu tich Uy ban nhan dan cdp x4 tong hop danh sach ngudi hoat dong
khong chuyén trach tring tuyén, bao cdo Uy ban nhan dan cip huyén dé theo dai.
T4 chtrc, ca nhan c6 thim quyén phan céng nhiém vu cho ngudi hoat dong khong
chuyén trach theo khoan 3 Piéu 4 Quy dinh nay.

Pi¢u 8. Tiép nhin nguwoi hoat ddng khong chuyén trach & cap xa



9

1. Céc trudng hop tiép nhan vao lam ngudi hoat dong khong chuyén trach
& cp xa.

a) Can bo, cong chirc, vién chirc (bao gdm ca can bd, cong chirc cap x3)
do sap xép t6 chirc bd mdy, don vi hanh chinh hodc do thay d6i vé chd ¢ khong
thé tiép tuc bd tri 1am cén bo, cong chuc, vién chuc, c6 nhu cau va dap ung dugc
ngay yéu cau thuc hién nhiém vu ctia ngudi hoat dong khong chuyén trach & cip
Xa;

b) Nguoi hoat dong khong chuyén trach ¢ cap xa do sap xép to chirc bd
may, don vi hanh chinh hodc do thay d6i vé chd & c6 nhu cau tiép tuc thuc hién
nhiém vu cua nguoi hoat dong khong chuyén trach & cap xa, phu hop vaéi ti€u
chuén cta vi tri con thiéu & don vi, noi & méi;

¢) Nguoi hoat dong khong chuyén trach & cip x4 can thiét phai b tri sang
chtrc danh khéc cho phu hop v61 chuyén mon, nghiép vu;

d) Cac trudong hop tiép nhan nguoi hoat dong khong chuyén trach & cip x4
tai diém a, diém b va diém c khoan nay chi ap dung d6i v6i cac chirc danh quy
dinh tai khoan 3 Piéu 5 Quy dinh nay.

2. Tham quyén tiép nhan nguoi hoat dong khong chuyén trach ¢ cap xa

Bi thu Pang uy cap xa thay mit Pang Gy cip xi quyét dinh tiép nhan nguoi
vao lam chirc danh Vian phong Pang ty, Chu tich Uy ban nhan dan cip xa quyét
dinh tiép nhan vao 1am cac chtc danh tham muu cho chinh quyén ddi véi cac
truong hop quy dinh tai khoan 1 Piéu nay.

Chuong IV
THOI GIAN LAM VIEC, PAO TAO, BOI DUOGNG, QUAN LY HO SO,
PANH GIA, XEP LOAIL KHEN THUONG, KY LUAT, TAM PiNH CHI,
BAI NHIEM, MIEN NHIEM, CHO THOI VIEC POI VOI NGUOI HOAT
PONG KHONG CHUYEN TRACH O CAP XA

Picu 9. Thoi gian 1am viéc ciia ngwdi hoat dong khong chuyén trach &
cap xa

1. Nguoi hoat dong khong chuyén trach ¢ cap xa lam viéc it nhat 20
gid/tuan,

2. Ngoai thoi gian lam viéc theo yéu cau tai khoan 1 Diéu nay, khi c6 cong
viéc dot xuat, nguoi hoat dong khong chuyén trach phai thyc hi¢n nhiém vu theo
phan cong ctia cAp c6 tham quyén nhung t6i da khong quéa 30 gio/tuan.

Picu 10. Pao tao, bdi dudng, ché dd bio hiém ciia ngudi hoat dong
khéong chuyén trach & cap xa

1. Pao tao, boi dudng
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a) Nguoi hoat dong khong chuyén trach & cap xa duoc dao tao, bodi dudng
kién thirc pht hop véi yéu cau nhiém vu dang dam nhiém;

b) Nguoi hoat dong khong chuyén trach ¢ cap xa thudc dién quy hoach cac
chuc vy, chtrc danh cén bd, cong chuc cép x4 thi duoc cir di dao tao, boi dudng
cho phu hop véi chire vy, chiic danh dugc quy hoach;

¢) Ban Thuong vu Pang ty cip xa c6 tham quyén ctr di dao tao, bdi dudng
d6i voi cac chirc danh bau cir va Vian phong Pang uy; Uy ban nhan dan cap xa co
tham quyén ctr di ddo tao, bdi dudng ddi véi cac chirc danh tham muu cho chinh
quyén cap xa;

d) Khi duogc ctr di dao tao, boi dudng, nguoi hoat dong khong chuyén trach
& cap xa duoc huong ché do theo quy dinh cta phap luat.

2. Ché d6 bao hiém x4 hoi, bao hiém y té

Nguoi hoat dong khong chuyén trach & cap xa thuc hién ché d6 bao hiém
x4 hoi bat budc va bao hiém y té theo quy dinh ctia phap luat vé bao hiém xa hoi
va bao hiém y té.

Piéu 11. Quin 1y ho so nguoi hoat dong khong chuyén trach ¢ cip xa

1. Uy ban nhan dan cap xa c6 trach nhiém lap, quan 1y hd so cia ngudi hoat
dong khong chuyén trach & cap xa.

2. Viée lap, quan 1y hd so cia nguoi hoat dong khong chuyén trach ¢ cap
x4 4p dung theo quy dinh cta phap lut vé quan 1y hd so can bd, cong chirc cip
Xa.

Piéu 12. Panh gia, xép loai, khen thwéng, ky luit doi véi nguwoi hoat
dong khong chuyén trach ¢ cap xa

1. Nguoi hoat dong khong chuyén trach & cip xi duoc danh gia, xép loai
theo khoan 4 Diéu 36 Nghi dinh sé 33/2023/ND-CP. Ban Thuong vu DPang ty cap
x4 danh gia, xép loai ddi v6i chire danh Vin phong Pang ty va cac chtrc danh bau
cu.

2. Ngudi hoat dong khong chuyén trach & cip xa c6 thanh tich trong viéc
thue hién nhiém vu thi dugc xét khen thudng theo quy dinh cta phap luat vé thi
dua khen thudng.

3. Viéc ky luat nguoi hoat dong khong chuyén trach & cap xa thuc hién theo
khoan 6 Diéu 36 Nghi dinh s6 33/2023/ND-CP. Bi thu Dang ty cip xa thay mit
Ban Thuong vu Pang uy cap xi c6 tham quyén xem xét, quyét dinh xtr 1y ky luat
d6i voi chire danh Vian phong Pang y.

Piéu 13. Tam dinh chi cong tac nguwdi hoat dong khong chuyén trach &
cap xa
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Trong thot gian dang bi xem xét ky ludt, ngudi hoat dong khong chuyén
trach & cap x4 c6 thé bi co quan, to chirc c6 tham quyén quan 1y ra quyét dinh tam
dinh chi cong tac néu xét thdy ngudi hoat dong khong chuyén trach do tiép tuc
1am viéc c6 thé gay kho khan cho viée xac minh hodc tiép tuc c6 hanh vi vi pham.
Thoi han tam dinh chi 4p dung nhu ddi véi can b, cong chirc cp xa.

Pi¢u 14. Bii nhiém, mién nhiém va giai quyét thoi viéc doi voi nguoi
hoat dong khong chuyén trach & cap xa

1. Viéc bai nhiém, mién nhiém cac chirc danh bau cir thyc hién theo quy
dinh ctia Piéu 18 ctia to chirc ma nguoi hoat dong khong chuyén trach 13 thanh
vién va phéan cap quan 1y cta dia phuong.

2. Nguoi hoat dong khong chuyén trach khong thudc cac chirc danh bau cir
duogc giai quyét thoi viée trong cac trudng hop:

a) Do sap xép t6 chic;

b) C6 hai nam lién tiép duoc danh gia khong hoan thanh nhiém vu;

¢) Theo nguyén vong va duoc su dong ¥ ctia cip c6 thim quyeén.

3. Tham quyén giai quyét thoi viéc

Té chirc, c4 nhan c6 tham quyén bd nhiém, quyét dinh tuyén chon nguoi
hoat dong khong chuyén trach cp x4 thi c6 thim quyén giai quyét thoi viéc dbi
v6i nguoi hoat dong khong chuyén trach cp xa.

4. Nguoi hoat dong khong chuyén trach cap xa khi bi bai nhiém, mién
nhiém, théi viéc dugce huong ché do, chinh sach theo quy dinh cta phap luat co
lién quan va diéu 1é t6 chirc ma ngudi hoat dong khong chuyén trach ¢ cap xa 1a
thanh vién.

) Chuong V
TO CHUC THUC HIEN

Picu 15. Trach nhiém ciia cac co quan, don vi, dia phwong
1. Trach nhiém ctia S& NoO1 vu
a) Tb chuc theo ddi, kiém tra viéc thuc hién Quy dinh nay;

b) Thong ké, béo cao s6 lugng, chat lugng ngudi hoat dong khong chuyén
trach cap x4 trén dja ban tinh theo yéu ciu cta co quan c6 tham quyén.

2. Trach nhiém cta Uy ban nhan dan cap huyén

a) Quyét dinh s6 luong nguoi hoat dong khong chuyén trach cap xa & timg
don vi hanh chinh cép xa; quy dinh cu thé nhiém vu cta tung chtrc danh nguoi
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hoat dong khéng chuyén trach cap xa cho phu hop véi yéu cau thyc hién nhiém
vu cua tung don vi hanh chinh cép Xa;

b) Xay dung ké hoach va t6 chic bdi dudng chuyén mén nghiép vu cho
nguoi hoat dong khong chuyén trach cap xa;

¢) Bao cdo, dé xuat voi huyén ay, thanh oy bo sung ndi dung quy dinh vé
quan 1y, str dung ngudi hoat dong khong chuyén trach & cip xi vao quy dinh phan
cap quan 1y cta huyén, thanh phd;

d) Quyét dinh khen thuong va dé xuét trinh cip c6 tham quyén khen thudng
d6i voi nguoi hoat dong khong chuyén trach cip xa;

d) Chi dao Phong Noi vu t6 chirc hudng din Uy ban nhan dan cap xa trong
viéc tuyén chon ngudi hoat dong khong chuyén trach & cip xa;

e) Thanh tra, kiém tra viéc thuc hién céac quy dinh ddi vai nguoi hoat dong
khong chuyén trach cap xa;

g) Giai quyét va chi dao viéc giai quyét khiéu nai, t6 cdo ddi v6i nguoi hoat
dong khong chuyén trach cap x&;

h) Dinh ky béo céo thong ké s6 lugng, chat luong nguoi hoat dong khong
chuyén trach cap x4 trén dia ban vé Uy ban nhan dan tinh (qua S& Noi vu).

3. Trach nhiém cua Uy ban nhan dan cép x4

a) Chu tri, phdi hop véi Pang uy cing cap xay dung ké hoach va t6 chirc
xét tuyén cac chirc danh ngudi hoat dong khong chuyén trach & cap xa dbi voi cac
chttc danh quy dinh tai khoan 3 Diéu 5 ctia Quy dinh nay;

b) Truc tiép theo ddi, quan 1y, sir dung, danh gia, phan cong nhiém vu cho
nguoi hoat dong khong chuyén trach & cap xa ddi voi cac chic danh tham muu
cho chinh quyén cap x&;

c) Xem xét viéc khen thudng, ky luat hodc kién nghi cap co tham quyén
xem xét khen thudng, ky luat ngudi hoat dong khong chuyén trach & cap xa;

d) Lap, quan 1y ho so ctia ngudi hoat dong khong chuyén trach cip xa;

d) Giai quyét khiéu nai, t6 cdo ddi voi nguoi hoat dong khong chuyén trach
cép X4,

e) Thuc hién bao cao théng ké dinh ky hodc dot xuat theo yéu cau vé sb
luong, chat lwong nguoi hoat dong khong chuyén trach & cdp xa theo quy dinh.

Piéu 16. T6 chirc thuc hién
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1. Cac ndi dung khac vé quan 1y, str dung ngudi hoat dong khong chuyén
trach & cap xa khong néu trong quy dinh nay thi dugc thuc hién theo quy dinh ctia
phap luat hi¢n hanh.

2. Trong qué trinh trién khai thuc hién, néu c6 kho khan, vuéng méc, Uy
ban nhan dan cac huyén, thanh phd phan anh vé Uy ban nhan dan tinh (qua S&
Noi vu) dé duoc hudng dan, giai dap hoic sira doi, bd sung cho phu hop./.

PHU LUC
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PHIEU PANG KY DU TUYEN

Vi tri du tuyén®:

(Déan anh 4x6) |

oooooooooooooooooooooooooooooooooooooooooooooooooooooo

oooooooooooooooooooooooooooooooooooooooooooooooooooooo

Ho va tén:

..............................................................................................

Ngay, thang, nAm sinh: .............coociiiiiiiiiiiiieeeen . Nam® o Nit o
DaAn tOcC: ..ovviiiiiii e TONn glado:.....ccoviiiiii e,
SO Thé can cudce: .................. Ngay cap: ............ Noicap:....ooovvennennnn.
Ngay vao Pang Cong san Viét Nam: ..............; Ngay chinh thtrc: ...............
So dién thoai di dong dé bdo tin: ........................ Email: ......................
QUE QUAN: ..o et

................................................................................................

................................................................................................

................................................................................................

................................................................................................
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Tinh trang stac khoé: ........................ Chiéucao: .................. Can nang:

Thanh phan ban than hieN NAY: ..........veieeeie el
Trinh G0 VAN NOA: .. oo

Trinh d0 chuy@n mon: ... ... i
Chuyén nganh a0 ta0: ......ooiiiiii
J 2 I BT I T
D61 trong U tHEN (NEU CO):. .ot

Noi dung khac theo yéu cau ctia co quan c6 thim quyén tuyén chon:

T61 xin cam doan nhtng 101 khai trén cua t61 la dung su that. Sau khi nhan dugc
thong bao tring tuyén toi s& hoan thién ho so theo quy dinh. Néu sai sy that thi
két qua tuyén chon cia toi s& bi co quan c6 thim quyén tuyén chon huy bo, t6i sé&
chiu trach nhiém trudc phap luat./.

NGUOI VIET PHIEU
(Ky, ghi vo ho tén)

Ghi chu:
(1) Ghi dung vi tri viéc 1am dang ky du tuyén;
(2) Ghi dung tén co quan, t6 chtrc, don vi c¢6 chi tiéu tuyén chon;

(3) Nguoi viét phiéu tich dau X vao 6 twong ting 6 Nam, Nit.
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